








Access software to create and manage databases. This part includes explanations of creating new 
databases, defning �W�D�U�H�V����relationships between them, and using forms and reports to work with 
data. 

20.1. University Educational Handbook - Kordov, K., Hristova, R. (2016). Manual for working 
with Access 2016, 144 p., Konstantin Preslavsky University of Shumen, University �S�X�U�L�V�K�L�Q�J����
Shumen, ISBN 978-619-201-125-3 

Abstract: The University Educational Handbook �H�d�D�P�L�Q�H�V��the main capabilities of the Microsoft 
Access 2016 database management system and gives �_�d�Z�l�j�O�_�V��of its use to create sma11 databases. 
In the first chapter, the main terms related to the study and design of databases are �_�d�j�O�Z�L�i�_�^����In 
the second chapter, the main objects of Access 2016 are discussed. In the third chapter, working 
with �W�D�U�H�V��and setting the relationships between them is explained in detail. The fourth chapter is 
devoted to the design of requests, the different types of requests and the peculiarities of their design 
and launch. Chapter five discusses forms, the different types of forms, and the restrictions that can 
be placed on forms. The sixth chapter covers reports in Access and the last chapter �H�d�S�O�D�L�Q�V��the use 
of macros. Additional tasks for home work are set in each chapter for �H�d�H�U�F�L�V�H�V��on what has been 
learned. 
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